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DAILY INSPECTION REPORT 
	PROJECT DETAILS

	Region Project Number: 
Region Diary Number: 
[Insert Project description and location]
	Contract No:

	WEATHER

	PREPARED BY:



	
	Project ID:

	AM
	DATE:


	
	Contractor:
	PM
	

	Project Start Date:
	Working Day Number:
	Report No.

	Rev. No.

	Photo QTY:


	Inspector On-Site:  
HH:MM AM/PM
	Inspector Off-Site:
HH:MM AM/PM
	Contractor On-Site:
HH:MM AM/PM
	Contractor Off-Site:
HH:MM AM/PM



	RESOURCES ON SITE

	Today’s Labour

	Duty (Name)
	Crew ID
	Workers
	Hours
	Company
	Operation

	Supervisor
	
	
	
	
	

	Foreman
	
	
	
	
	

	Operator
	
	
	
	
	

	Labourer
	
	
	
	
	

	Grademan
	
	
	
	
	

	
	
	
	
	
	

	Today’s Equipment

	Type (Model)
	Hours
	Company

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Today’s Materials

	Type
	Qty
	Delivered/Used
	Approved Shop Drawings

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	SPECIFICATION ITEMS

	Item – Specification No
	Description of Work
	Quantity
	Photo No
(see Figure)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Materials Testing
	Performed By
	Results (Attach)

	
	
	

	
	
	

	
	
	



	[bookmark: _Hlk188886427]EXTRA WORK – Daily Work Order

	CO Number, CD Number/T&M or Potential Claim: 

	Describe Location and the Work Performed:

	



	Extra Work - Labour

	Duty (Name)
	Crew ID
	Workforce
	Hours
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Extra Work – Equipment

	Type (Model)
	Operator Included
	Hours
	Remarks

	
	YES
	NO
	Work
	STANDBY
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Extra Work – Materials

	Type
	Qty
	Delivered/Used
	Approved Shop Drawings

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	





	HEALTH AND SAFETY

	Incidents/Safety Meetings

	1.  
2. 

	Observations * if a safety infraction is observed, complete form “Construction Services – Notice of Safety Infraction”.

	1.  
2. 



	ENVIRONMENTAL

	Incidents / ESC Measures

	1.  
2. 

	Environmental Observations

	




	Progress of Work                                                                            
	Action

	Has look-ahead work been field verified? 
Yes ☐
No  ☐
	
No Action Required

	Are “As-built” records up to date?
Yes ☐   
No   ☐
	
No Action Required


	Observations – Progress of Work

	1.  
2. 



	Schedule Update                                                                                   
	Action                  Total Weather Days to Date:

	Difficulties encountered on site which may impact Schedule?
Yes ☐
No  ☐
	
No Action Required

	Work proceeding in accordance with contractor look-ahead schedule?
Yes  ☐
No   ☐
	

No Action Required


	Work generally proceeding in accordance with project schedule?
Yes   ☐
No   ☐
	

No Action Required


	Observations - Schedule

	




	Protection of Property / Permits and Approvals                             
	

	Property damage Encountered due to work activities?
Yes   ☐
No    ☐
	
No Action Required

	Permit or Approval approaching expiry (+/1 Month)
Yes   ☐

No    ☐
	
No action required

	Dewatering activities proceeding in accordance with PTTW limits?
Yes   ☐
No    ☐
	

No Action Required


	Observations – Protection of Property

	




	GENERAL DISCUSSION ITEMS

	





	VISITORS AND CORRESPONDENCE

	

	

	



	PHOTOGRAPHS AND SKETCHES

	
	

	
	

	
	

	
	

	
	



	SIGNATURE

	[image: ]
	
Report Received By:
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