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	Appendix 12

Contemplated Change Order
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	Project Name:
	
	Project Number:
	

	
	
	Date:
	


	Request For Quotation #
	

	To:
	

	
	

	
	

	Attention:
	


	Description of Contemplated Change:

	


	Effect on Contract Value
	Decrease       (
	Increase       (
	No Change     (

	Value of Change (excluding GST) :


	Effect on Contract Time
	Decrease       (
	Increase       (
	No Change     (

	Number of Working Days :


	Clarifications:

	


	Note:

	1.
	Changes in the work as described below are contemplated within the terms and conditions of the Contract. All work and materials are to be in accordance with the Contract Specifications Unless otherwise specified herein. Any exclusion from the specifications must be clearly described in the submitted quotation.

	2.
	The Contractor shall forward a written submission relating to the resulting change in the Contract Price and/or change in the Contract Time, together with appropriate back-up documentation giving an itemized breakdown of the change in cost and schedule for each item contemplated. The Contractor shall sign and return this form with the submission.

	3.
	The Contractor shall provide a detailed lump-sum quotation – the price breakdown shall include costs for all labour hours and rates, materials, equipment, taxes, overhead costs and any other charges to complete the work as specified.

	4.
	The Contractor shall not proceed with these changes in the work until authorization to do so by an approved Contract Change Order.


	Forwarded by Consultant
	Returned by Contractor

	Signature:
	
	Signature:
	

	Date:
	
	Date:
	


	Action:
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